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Welcome to the 
OPAC, the Library’s Online 

Catalogue system!

You can access the OPAC from the 
Digital Library Portal 
(http://spark.tp.edu.sg). Once you are 
there, all you need to do is to hit the 
“OPAC” button on the screen.

To check item availability status
After executing a search, you’ll be able to see 
whether the item is available.

Click on the “Check Availability” hyperlink on 
the “Search Results” screen. This link will take 
you to the item’s Holdings Page.

The Call Number is on 
the spine of the book. It 
tells you on which shelf 
you can find the book.

The due date shows 
when the book will be 
returned by the current 
borrower. If due date is 
blank, the book is 
available on the shelf.

Collection tells you 
where to find the 
book in the Library.

• On Order

• Newly Received
• In Process

• Normal Loan
• Red Spot
• Reference Loan
• Periodicals Loan 
• AV General
• AV Restricted

Item will be available 
soon.

Indicates different loan 
durations for item. Please 
refer to Loan Privileges. 

What the “Item Status” means…

Item not yet in the Library.



The Red Spot Collection contains titles 
recommended by your lecturers. 

If you wish to search for Red Spot titles only, 
enter the keywords in “Advanced Search”
option and then select “Limit Search to: 
Collection” to “Red Spot”.

Looking for more titles on the same 
subject or by a particular author? 

Links to more titles

Online access
To access an ebook or periodical, simply click on 
the “Click here for the electronic version” link – as 
shown in the screen below. 

To search Red Spot titles by course, school or 
name of lecturer, use the pull-down options under 
“Keyword Anywhere”

At the Library…
Approach the Information Counter, Level 5

Outside the Library…
6780-5773 (during office hours)
6780-5772 (after office hours)

Or
AskLib@tp.edu.sg

need help?
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Reserve (a.k.a. Request)
To reserve an item, click on the “Request”
hyperlink (located at the Holdings Page).

Refining your search
Limit search by Type of material

If you need to locate CD-ROMS, Music CDs 
and DVDs, use the “Limit Search to: Format”
option under “Advanced Search”.

To check the status of your reservation, just sign 
in, click on “User”, and then “Hold Requests”.

You will see your queue number for the item. For 
instance, “Waiting in position 1 in queue” means 
there is one request before yours. Your queue 
number is therefore #2.

Red-spot books

To view more titles, click on the 
hyperlink of Subject or Author 
at the “Full Record” page.


